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President (Only 1)
· Represent the Chapter in meetings and communications with parent organization AFCEA International, AFCEA Europe and the AFCEA Central European Region
· Preside at all meetings of the membership and the elected board
· Check on arrangements and other details of monthly meetings
· Recognize new members and guests
· Select committee representatives and ask for committee reports including statements of accomplishments, problems and recommendations
· Submit annual package for  the Model Chapter Award to AFCEA International
· Provide supporting assistance in pursuing overall AFCEA objectives

Vice President (2 Positions)
· Act on behalf of the President when necessary
· Direct the major Chapter activity of the year
· Be available for special assignment by the Chapter President
· Serve as an ex-officio member of all major committees

Secretary (2 positions)
· Complete Chapter records while maintaining close contact with AFCEA International
· Keep meeting minutes of all Chapter board meetings
· Serve as the official recorder
· Draft and submit required reports (Constitution/Bylaws, Annual Report, etc.)
· Conduct annual board member elections
Treasurer (2 positions)
· Prepare, file and maintain all tax records and reports
· Operate the Chapter’s Scholarship bank account(s)
· Operate the Chapter’s General Fund bank account(s)
Programs (3 positions)
· Assume all responsibilities for development of Chapter programs
· Orchestrate, advertise and coordinate all protocol matters for each monthly Chapter luncheon meeting (guest speaker and bios, facilities, RSVPs, etc.)
· Provide an agenda for monthly luncheon meetings
· Interact with other board members to ensure advertisement through various channels while aiding the Events Coordinator in other program activities
Publicity (3 positions)

· Serve as the custodian of significant Chapter records and photographs to document lineage of Chapter activities
· Develop advertising campaign for the Chapter
· Identify and work with local advertising mediums (newspaper, television, radio, internet, etc.)
· Identify local area target audiences (USAFE, NATO, US Army, DoD, International Contractors and Students)
· Work with other committees to identify publicity needs
· Develop advertising campaign for key Events
· Cover all Chapter events
· Write news articles, photograph events, and interface with Signal Magazine and other related C3I periodicals
· Order, maintain and sell memorabilia items, and manage Chapter memento sales
Membership (3 positions)

· Maintain currency of membership records
· Responsible for membership recruitment, renewal and retention
· Responsible for membership literature
· Coordinate membership campaigns
· Make monthly reports on membership objectives and program results
· Maintain membership roster and Chapter email listing


Scholarships  (3 positions)
· Manage all scholarships to include the KMC Scholarship Program, the KMC High School Scholarship Program, the AFCEA Science Teaching Tools Award Program, and the KMC AFCEA Innovative Use of Technology Essay Contest

Awards (3 positions)
· Manage all annual award programs to include the Annual Awards Program, the Distinguished Young AFCEAN and Emerging Leadership Awards Program
Events (3 positions)
· Coordinate quarterly Chapter Corporate Sponsor breakfasts

· Coordinate the annual Winter Tech Expo

· Coordinate the annual Summer Tech Exposition and AFCEA Golf tournament

Corporate Advisor (2 positions)
· Advise the President on the concerns of corporations
· Act as an interface between industry and the Chapter
· Promote financial support from industry to the Chapter's scholarship program
· Identify and schedule industry speakers for Chapter luncheon meetings
· Work to increase and broaden corporate involvement
· Maintain a continuity database of corporate sponsorship
· Work to match students with industry mentors as part of Chapter's mentorship program

  

Young AFCEAN Advisor (4 positions)
· Advise the President on the concerns of Chapter members less than 35 years of age
· Serve as point of contact for the regional member of the Young AFCEAN Advisory Council (YAAC)
· Plan and execute the Chapter's mentorship program with corporate sponsors

NATO Advisor (2 positions)
· Advise the President on the concerns of NATO Chapter members
· Act as an interface between NATO members and the Chapter
· Work to increase and broaden NATO involvement
Army Advisor (2 positions)
· Advise the President on the concerns of Army Chapter members

· Act as an interface between Army members and the Chapter

· Work to increase and broaden Army involvement

Webmaster (2 positions)

· Ensure local web site has current information and is publicly accessible
· Recommend and implement changes to the website design

At-Large (Various)

· Supporting ad hoc activities

· Unable to support 1 year requirement for board positions

